
Gordonbrock School

SECONDARY TRANSFER 
INFORMATION

September 2026



APPLY ONLINE

Applying online is secure, fast and convenient.

Register at www.eadmissions.org.uk

This takes a few minutes & can be done anytime from Tuesday 1st 
September 2026 to Saturday 31st October 2026

(We recommend you submit your form by Friday 23rd October 2026)

No paper applications will be accepted- if you need help with your online application please contact the school office.

https://www.eadmissions.org.uk/


TIMETABLE

Secondary schools open for visits
Sep to Oct 2026

Check individual school websites for more information.

Closing date for applications

Saturday 31st October 2026

We recommend that forms are submitted before Friday 
23rd October 2026 - Friday before half- term.

Results of applications
Monday 1st March 2027

Applicants will receive an email after 5pm.

Deadline for accepting offers Monday 15th March 2027



VISITING SECONDARY SCHOOLS

➢All secondary schools run open days and evenings.

➢Individual schools will publish more information regarding
dates and times for planned open events on their websites.

➢You may need to book a place, so it is important to check the
school websites and/or contact the school directly.



MAKING AN APPLICATION

►Applications for secondary school places must be made online at
www.eadmissions.org.uk

►The site is safe and secure and provides:
• User guide tutorial
• Ability to create an email address
• Links to school websites
• Ability to upload and attach documentation
• Automatic confirmation once an application has been submitted with

a unique reference number, for example 209-2024-09-E-000001

http://www.eadmissions.org.uk/


► If this is the first time you are using the eAdmissions website, you must
register to apply online. You will need an email address to register.

► It is important that you register well before the deadline, in case there are any
problems making your application. The closing date is 31st October 2026 for
secondary school applications.

► Once you have registered on the site, eAdmissions will send you an email
with your username and instructions to follow. Follow the instructions and
you will be sent a second email with your password.

► Please keep these safe as you will need them to login and apply for any other
children you have, and to see the outcome of your application.

► If you have already created an eAdmissions account to make your child’s
primary school application you will need to use the same login details to
make your child’s secondary school application.



STEP 1: LOGIN & ENTER YOUR CHILD’S DETAILS



STEP 2: ADD YOUR SCHOOL PREFERENCES

This system allows you to apply for any maintained schools in the 33 London 
Authorities and Surrey County Council.

For each school you select, 

you will be required to confirm

the following information:

►Sibling (brother or sister)

►Exceptional medical reason

►Exceptional social reason



STEP 3: CHECK AND SUBMIT APPLICATION

► Check all of the details entered are correct on your application form before 
you submit it.

► Read and tick the box to accept the declaration.

► Finally submit your application select the 'Submit application' button at the 
bottom of the page.

► This takes you to the 'Confirmation' page, where you will be given your 
'Application reference number' as well as any Local Authority specific 
information or supplementary information requirements.

► You will receive an email confirmation. Keep this email safe.



FINDING OUT ABOUT SCHOOLS

► Read up on the schools – prospectus, website, data.

► It’s not just the results.  Try to find out what value a school adds.

► Look at school websites to see how they are providing information for 
prospective parents e.g. virtual tours of the school.

► Think about how far you might be asking your child to the travel on a cold, 
dark morning when you make your choices.

► You might be aiming high, but don’t be over ambitious and don’t stretch your 
child too far.

► Think about your child – their aptitudes, friendships, personality – and a 
school that is right for them.



SELECTION CRITERIA

Below is the criteria from the admissions policy for community schools:

Priority is given to:

➢ Children in public care

➢ Children with a statement of special needs or EHCP 

➢ Children who have exceptional circumstances (severe medical or social need – but 
evidence is required)

➢ Siblings

➢ Nearest to school on distances measured in a straight line from home to school

Many schools have their own admissions criteria and / or supplementary application
forms to complete therefore it is important please check each school’s website to ensure
you fully understand their admissions criteria



SUPPLEMENTARY FORMS

Some schools require you to complete and submit a ‘supplementary form’.  The 
schools in Lewisham that currently require a supplementary form are:

•Bonus Pastor Catholic School – faith applicants

•Haberdashers’ Aske’s Hacham College – music places

•Prendergast School – music places

•St Matthew Academy – faith applicants 

•Trinity Church of England School, Lewisham – faith applicants

If you are considering applying for a school in another borough please ensure you
check the published admissions criteria on the schools website to find out if any
supplementary information or forms are required.

Supplementary forms can be obtained directly from the school and should be returned to the school by 
the deadline stated on the form.



APPLICATION PROCESS FOR CHILDREN 
WITH EHCPs
Children with an Education, Health and Care Plan (EHCP) should not apply via
eAdmissions.

Instead applications should be made through the annual review process with the SEN
team.

Further information can be accessed here: https://lewisham.gov.uk/myservices/education/special-

educational-needs/admissions/secondary-school-ehc-plan

The SEN team can be contacted via:

❑ 0208 314 6303 / 0208 314 6369

❑ Email: sen@lewisham.gov.uk

https://lewisham.gov.uk/myservices/education/special-educational-needs/admissions/secondary-school-ehc-plan
https://lewisham.gov.uk/myservices/education/special-educational-needs/admissions/secondary-school-ehc-plan
tel:0208%20314%206303%20/%200208%20314%206369


EXCEPTIONAL CIRCUMSTANCES

In exceptional circumstances there is discretion to admit children on the grounds 
of their or their family’s severe medical or social need, where they would not 
normally qualify for a school place. 

The application must be supported by a letter from a; a hospital consultant, a 
social worker; or similar professional, setting out the reasons why the school is 
the only one to meet the child’s needs. The document must be submitted to by 
31st October 2026.



MAKING YOUR CHOICE:

▪Use your choices: You can apply to up to six schools, you don’t have to but it is highly
recommended that you do.

▪Order matters: If you meet the criteria for more than one of your preferred schools, you will be
offered the top one on your list.

▪Nearest school: Please make sure you apply to your nearest community school somewhere in
your list. Lewisham website has a helpful interactive map which shows the secondary schools in the
borough and the distance of places offered last year to secondary schools under the home-to-school
distance admissions criterion.

▪Out of borough: If you live in a borough other than Lewisham, you can apply to Lewisham
schools. If you live in Lewisham you can include schools in other boroughs, but you must check their
admissions criteria.

▪Offers: Some children do not get offered a place at one of their preferred schools. If that is the case,
you will be offered a place at a school with a vacancy.

▪Appeals: You do have the right of appeal, but not many appeals are upheld.

▪Understand the admissions criteria: The admissions criteria are adhered to rigidly. Don’t let
your determination to get your child into a particular school put your child through months of
uncertainty.



PROCESS

▪Each of your 6 schools receives your application – but they will not know your 
ranking.

▪Each of the 6 schools applies their admission criteria to your child's application.

▪Each of the 6 schools does / does not make an offer to your child and then 
sends their decision to the LA.

▪If more than one school has made an offer the LA looks at your preference list 
and the LA offers your child the school which is the highest ranked of your 
preferences.

▪If your child is not offered your highest ranked preference they will be placed on 
the waiting list for the schools that were ranked higher.  For example: if your 
child is offered your 3rd preference, they will be placed on the waiting list for 
your 2nd and 1st preference. 



ADVICE FROM LEWISHAM

The Secondary transfer team at Lewisham have advised that each year they receive a number of late or
incorrectly completed applications for Secondary Transfer. To help reduce these occurrences and
support families in submitting accurate applications on time, they have asked that we remind parents /
carers of the following:

▪One Application per Child: Only one application should be submitted per child. If a child lives across two 
households, parents must agree on which household will submit the application.
▪Legal Names: When making the application for your child please ensure you to use their child’s legal name on the 

application, rather than their preferred name / known as name.
▪Date of Birth Accuracy: Please ensure you double-check the date of birth you have entered for your child before 

submitting the application.
▪Sibling Priority: If you have child(ren) currently attending a secondary school and you wish to apply for a place at 

the same school, please ensure that you select the sibling priority option on the application form.
▪Multiple Births: If you are a parent to twins or other multiple births please ensure that you submit a separate 

application for each child.
▪EHCPs: Parents of children with an EHCPs should apply through the annual review process with the SEN team NOT 

via eAdmissions.
▪Information Session: Parents are advised to attend the “Transfer to Secondary School” talk on 14th September 2026 

at the Civic Suite, Lewisham Council.
▪Deadline: The deadline for applications is 31st October 2026.



MYTHS, FOLKLORE & UNTRUTHS

Some parents believe they can try to circumnavigate the admissions system to 
get the school they want. Their actions include:

➢Only naming one school  

➢Writing the same school six times

➢Only put grammar/faith schools

➢Not including a local school, as they believe they will get a place by default

This is not true and you may end up not being offered the school you apply for. 



WHAT IF MY CHILD IS NOT OFFERED A 
PLACE AT A SCHOOL I APPLIED FOR?

➢Your home local authority is required to make your child an offer of a secondary 
school place.

➢If your child does not qualify for one of your preferred schools and you live in 
Lewisham, Lewisham will offer you an alternative place.  

➢This will be the closest school to your home address which still has places 
available regardless of faith.



APPEALS

➢You will be offered the right of appeal for each higher preference school where your child 
cannot be offered a place.

➢If you want to appeal, you should contact the admissions authority for the school soon 
after you get your offer.

➢The Lewisham local authority administers appeals for the following community schools 
only: Consiborough, Deptford Green, Forest Hill and Sydenham School.  The contact 
details for the appeals team at Lewisham are: Telephone 0208 314 8577, or 
schooladmissionappeals@lewisham.gov.uk.

➢ To find out the appeals process for any other school parents / carers should contact the 
school directly.

➢Appeals are heard by a panel, who are independent of the school or the local authority.

mailto:schooladmissionappeals@lewisham.gov.uk


HELP!

➢Email Alerts
❑Sign up to receive email alerts by visiting: www.lewisham.gov.uk/secondaryschoolsignup

➢Useful Documents 
❑Bright Futures: Applying to Start Secondary School this Autumn
❑eAdmissions: How To Apply

These documents can be downloaded from the Secondary Transfer page of the Gordonbrock School Website.

➢Useful Websites
❑Lewisham Council Website: https://lewisham.gov.uk/myservices/education/schools/school-

admission/applying-to-start-secondary-school

➢Secondary School Admissions and Appeals

❑ 020 8314 8282

❑ Email: secondaryadmissions@lewisham.gov.uk

Please contact the school office 020 8690 0704 if you would like to speak to someone about the secondary transfer process.

http://www.lewisham.gov.uk/secondaryschoolsignup
https://lewisham.gov.uk/myservices/education/schools/school-admission/applying-to-start-secondary-school
https://lewisham.gov.uk/myservices/education/schools/school-admission/applying-to-start-secondary-school
mailto:secondaryadmissions@lewisham.gov.uk
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